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Welcome 
On behalf of the Occupational Therapy Program, we welcome you into the MSOT curriculum at the University of 
Southern Indiana. As you begin this transforming adventure, you will soon cease to view the world and your 
existence in quite the same light as you did before starting this curriculum. We believe you will find that 
occupational therapy is not just a profession, but a way of life.   

Undoubtedly, the biggest change for you will be the curriculum design, for the focus of the MSOT curriculum is the 
learner not the teacher. Since an “accumulator” would not be an asset to the occupational therapy profession, your 
faculty have carefully chosen innovative learning strategies. According to Mortimer J. Adler (1982):   



2024 



2024 Occupational Therapy Student Handbook     9  

please ask for clarification if you have any questions about the information. We also welcome your suggestions for 
inclusion of additional information that would be helpful to you. The faculty reserves the privilege of revising 
policies and procedures found in this handbook at any time deemed advisable. As soon as written revisions are 
available, you are responsible for the new information, which will be posted on the program website.    

Before closing, congratulations on your selection of fields! You have chosen very wisely. The occupational therapy 
profession is a dynamic, energetic field. With a long history and strong foundation in the human services field, 
occupational therapy is a well-respected discipline with many opportunities available for growth, advancement, 
and achievement. Your new profession is almost limitless.    

References   
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Philosophy  
The USI OT Program was created and continues to be delivered upon the following philosophical foundation. The 
faculty members of the Occupational Therapy Program at the University of Southern Indiana hold the following 
beliefs about the person, occupational therapy, and education. These beliefs are congruent with the mission of the 
University of Southern Indiana and serve as the foundation for the curriculum and selection of instructional 
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Kielhofner, G. (1995).  A model of human occupation:  Theory and Application (2nd ed.).  Baltimore, MD:  Williams & 
Wilkins.   

Law, M., Cooper, B., Strong, S., Stewart, D., Rigby, P., & Letts, L., (1996).  The person-environment occupation 
model:  A transactive approach to occupational performance.  Canadian Journal of Occupational Therapy. 
63, 9-23.  

Curriculum 
Professional Coursework: 

First Year 
Fall Semester 17 
OT 611 Disease and Occupation 3 
OT 623 Psychosocial & Cognitive Strategies 4 
OT 624 Fundamentals of OT Practice 3 
OT 631 OT Theory & Clinical Reasoning 4 
OT 652 Applied Neuroscience 3 
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Course Descriptions  
OT 611: Disease and Occupation   
This course focuses on the role of occupation throughout the lifespan in relation to the acute and chronic human 
disease processes. Students will develop critical analysis and problem-solving skills relating to the occupational 
function and dysfunction continuum while exploring therapeutic OT treatment approaches.   

OT 623: Psychosocial & Cognitive Strategies   
This course emphasizes the examination of appropriate theoretical frameworks, the application of purposeful 
activities and occupations as therapeutic interventions for both psychosocial and cognitive occupational 
performance across the lifespan and performance contexts.  Psychosocial subcomponents include psychological 
skills (values, interests, self-concept), social skills (role performance, social conduct, interpersonal skills, and self-
expression), and self-management abilities (coping skills, time management, and self-control). Cognitive 
subcomponents (level of arousal, orientation, attention span, memory, sequencing, categorization, reasoning, 
executive functioning, problem solving, learning, and generalization).   

OT 624: Fundamentals of OT Practice   
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OT 643: Occupational Considerations of Activities of Daily Living   
Focusing on purposeful and meaningful activities throughout the lifespan, this course addresses enhancement of 
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interpretation, and dissemination of results; collaborating with others to facilitate studies of concern to the 
profession; and mentoring novice researchers.   

OT 690: Special Topics   
This course provides opportunities for concentrated study in an emerging, innovative, or specialized area of the 
occupational therapy profession. 

OT 695: Professional Practicum Seminar A, B, C   
This practicum course is designed to introduce fieldwork and application of occupation and occupational 
performance.  Focus will be placed on providing fieldwork opportunities to students to demonstrate clinical skills 
while analyzing fieldwork matters and integrating fieldwork experience with occupational therapy process and 
practice issues.  This course will include three 40 clock hour Level I fieldwork experiences.   

OT 696: Professional Fieldwork I   
In this Level II fieldwork experience of at least 12 weeks, students synthesize knowledge gained throughout their 
educational experiences including liberal arts courses (Core 39) as well as the professional sequence of 
occupational therapy coursework by delivering occupational therapy services to persons having various levels of 
occupational performance. For service delivery, students use clinical reasoning, self-reflection, and creativity in 
their utilization of various occupational therapy theoretical approaches throughout the occupational therapy 
process. By the end of this internship, the student must function as an entry level occupational therapist. Fieldwork 
I must vary from Fieldwork II to reflect a difference in (a) in ages across the lifespan of persons requiring 
occupational therapy services, (b) the setting about chronicity (long term versus short term), and (c) facility type 
(institutional versus community based).   

OT 697: Professional Fieldwork II   
In this Level II fieldwork experience of at least 12 weeks, students synthesize knowledge gained throughout their 
educational experiences including liberal arts courses (Core 39) as well as the professional sequence of 
occupational therapy coursework by delivering occupational therapy services to persons having various levels of 
occupational performance. For service delivery, students use clinical reasoning, self-reflection, and creativity in 
their utilization of various occupational therapy theoretical approaches throughout the occupational therapy 
process. By the end of this internship, the student must function as an entry level occupational therapist. Fieldwork 
I must vary from Fieldwork II to reflect a difference in (a) in ages across the lifespan of persons requiring 
occupational therapy services, (b) the setting about chronicity (long term versus short term), and (c) facility type 
(institutional versus community based).   

OT 699: Occupational Therapy Synthesis   
This course is designed to provide students opportunities to synthesize their preparation for advanced practice 
across three roles:  a central role of specialization (selected by the graduate student) supported by two required 
roles, educator and researcher. Resulting in a product such as a research project or innovative scholarly project, 
this course also emphasizes professional reflection on the process aspect.  

Synopsis 
This six semester MSOT program is designed to be completed in approximately 2 years and fully integrates the OT 
Program Strategic Plan.   
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Design 
W
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MSOT Educational Objectives  
The USI OT Program will prepare students to:  

• Demonstrate the entry-
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therapy practice settings, and OT 699: Occupational Therapy Synthesis which students synthesize preparation for 
advanced practice and consider in context of community needs.   

Curriculum Strands: Weaving the Fabric of the USI MSOT Curriculum 
Strong clinical skills and professionalism are the primary components of the Occupational Therapy Program as are 
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Social Justice is addressed with accountability of services to all clients without disparity, based on theories and 
models of occupational therapy practice.   

OT 633:
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Collaboration are integrated through considerations of collaboration with the variety professionals encountered in 
practice within various models of service.  Finally, Health & Social Justice are addressed through the examination of 
global social issues and prevailing health and welfare needs of populations with or at risk for disabilities and chronic 
health conditions and the development of programs to address those needs.   

OT 652: Applied Neuroscience   
Curriculum Strands of Professional Integrity, Health & Social Justice, Systematic Inquiry, and Partnerships & 
Collaboration are integrated throughout this course. Systematic Inquiry and Professional Integrity are addressed 
through the synthesis of research into specific pathologies and the creation of a paper communicating findings and 
conclusions. Partnerships & Collaboration are integrated through the consideration of aspects of evidence-based 
practice regarding occupational therapy interventions with individuals with specific pathologies or conditions.  
Finally, Health & Social Justice are addressed through an exploration of the total impact of pathology on an 
individual’s performance—biological, social, and psychological.   

OT 657: Specialized Evaluation Strategies   
The strand, Professional Integrity, includes aspects of professional ethics, conduct, communication, and leadership. 
Professional Integrity is addressed throughout the evaluation process by professionally gathering client data and 
ethically reporting initial and re-evaluation results. The Systematic Inquiry strand involves clinical reasoning, 
technology, research, and evidence-based practice. Systematic Inquiry is addressed throughout the OT evaluation 
process by using various types of clinical reasoning skills to assess gathered client data and by basing results on 
current evidence when creating treatment plans. Partnership and Collaboration is the strand that consists of 
aspects of occupation-centered practice, collaboration with OTAs and other health professionals, and service 
learning. This strand is also addressed throughout the entire OT evaluative process by focusing specifically on 
individual client needs, collaborating with other professionals in relation to the service provision team, and by 
meeting community needs with innovative evaluation projects. Finally, Health & Social Justice is addressed with 
accountability of services to all clients without disparity and is addressed within the case studies, group 
presentations, and APA paper.   

OT 662: Professional Issues   
Curriculum Strands of Professional Integrity, Health & Social Justice, Systematic Inquiry, and Partnerships & 
Collaboration are integrated throughout this course. Professional Integrity is addressed through the application of 
standards of ethics, regulations, and professional development to practical situations. Systematic Inquiry is 
addressed through the investigation and analysis of issues current to the practice of occupational therapy.  
Partnerships & Collaboration are integrated through the exploration 
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integration of literature review assignments of management and leadership styles. Partnerships & Collaboration 
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Partnerships & Collaboration are integrated through the consideration of all aspects of the fieldwork experience 
including evidence-based practice and with professional staff, clients, and families.  Finally, Health & Social Justice 
is addressed with accountability of services to all clients without disparity. This includes evaluation and intervention 
design during the fieldwork experience.   

O

https://research.aota.org/ajot/article/74/Supplement_3/7413410005p1/6691/AOTA-2020-Occupational-Therapy-Code-of-Ethics?_ga=2.198253103.1211686963.1696261088-387652422.1675350402
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Communication Skills 
• Process, comprehend and communicate information effectively, clearly, in a timely manner,   in the 

English language, and with individuals from various social, emotional, cultural, and       intellectual 
backgrounds.  

Cognitive/Critical Thinking Skills 
• Collect, measure, calculate, analyze, interpret, and apply information
• Exercise good judgment in a variety of settings
•
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Framework. Be able to plan and apply evidence-based occupational therapy interventions to address the 
physical, cognitive, functional cognitive, psychosocial, sensory, and other aspects of performance in a 
variety of contexts and environments to support engagement in everyday life activities that affect health, 
well-being, and quality of life, as informed by the Occupational Therapy Practice Framework. Be prepared 
to be a lifelong learner to keep current with evidence-based professional practice. Uphold the ethical 
standards, values, and attitudes of the occupational therapy profession. Understand the distinct roles and 
responsibilities of the occupational therapist and the occupational therapy assistant in the supervisory 
process for service delivery.  

• Be prepared to effectively collaborate with and supervise occupational therapy assistants in service
delivery. Be prepared to effectively communicate and work interprofessionally with all who provide
services and programs for persons, groups, and populations.

• Be prepared to advocate as a professional for access to occupational therapy services offered
and for the recipients of those services.

• Be prepared to be an effective consumer of the latest research and knowledge bases that
support occupational therapy practice and contribute to the growth and dissemination of
research and knowledge.

• Demonstrate active involvement in professional development, leadership, and advocacy.

American Occupational Therapy Association. (2018). Accreditation council for occupational therapy education 
(ACOTE®) standards and interpretive guide.   Rockville, MD: Author.   

Standards for entry-

https://acoteonline.org/accreditation-explained/standards/
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Tobacco-Free Policy  
The University of Southern Indiana prohibits the use of all tobacco products including cigarettes; pipes; cigars; 
smokeless tobacco including snuff, chewing tobacco, smokeless pouches, loose-leaf tobacco; and all electronic 
vaping devices on University-own

https://www.usi.edu/rfw/alcohol-drug-prevention-and-intervention/tobacco-cessation
https://www.usi.edu/rfw/alcohol-drug-prevention-and-intervention/tobacco-cessation
https://www.usi.edu/institutional-analytics/student-right-to-know-act
https://www.usi.edu/online-learning/student-services
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Technology Statement  
The use of digital and/or electronic devices such as cell phones, smartphones, iPads, notepads, notebooks, and/or 
personal computers are permitted 
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be of merit. The faculty member then has the prerogative to submit the manuscript as first author 
with the student recognized as second author.   

2. If presentations and/or publications are prepared which involve student assistance in generating
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States by a registered nurse or physician within 48-72 hours. Need signature of 
doctor or nurse reading results.  

f. Annual Flu vaccine

3. Annual Drug Test

4. Annual Background Check

5. Health Insurance

6. CPR (Basic 
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support staff desk must be completed. Students, who become injured in the clinical setting, are to report the 
incident immediately to their instructor and complete an agency and College of Nursing and Health Professions 
incident report. The College incident report will be submitted to the Dean’s office. A copy of a physician’s release 
must be provided to the Occupational Therapy Department after the student experiences an illness or injury that 
will restrict participation in any of the fieldwork or classroom activities (e.g. lifting restrictions which may affect the 
ability to learn and/or perform patient lifting and transfer techniques.)   

Infection Control Policy
The Occupational Therapy Program belongs to the College of Nursing and Health Professions and assumes their Infection Control 
Policy. More information may be found at https://www.usi.edu/health/about-the-college/handbook-for-college-of-nursing-and-
health-professions.  

Health Information Privacy Policies and Procedures 
As a member of the University of Southern Indiana College of Nursing and Health Professions (CNHP) workforce you may have 
access to confidential personal health information. Members of the CNHP workforce include but are not limited to faculty, staff, 
students, and volunteers. 
As a member of the CNHP workforce, you will likely have access to and use confidential information in any or all of the following 
categories: 

• Client personal health information (such as charts and other paper and electronic records, demographic
information, conversations, admission/discharge dates, names of attending healthcare providers, client financial
information, etc.);

• Information pertaining to members of the CNHP workforce (such as health records, salaries, employment
records, student records, disciplinary actions, etc.);

• University of Southern Indiana and CNHP information (such as financial and statistical records, strategic plans,
internal reports, memos, contracts, peer review information, and communications); and

• Third-party information (such as insurance).

As a member of the CNHP workforce you shall: 

• O

https://www.usi.edu/health/about-the-college/handbook-for-college-of-nursing-and-health-professions
https://www.usi.edu/health/about-the-college/handbook-for-college-of-nursing-and-health-professions
https://www.usi.edu/health/faculty-staff-resources/hipaa-module
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All information regarding the criminal history check will remain confidential.   Each criminal background check shall be submitted in 
castleBranch.  

Healt
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• Students should be particularly aware of their own behaviors during individual practice sessions and/or open lab periods.
Students should assume responsibility for safety, and exhibit safety awareness and techniques as demonstrated during
supervised class session.

• Students are never to engage in practice activities with a client unless an OT faculty member is present for supervision.
• Students are not to practice potentially dangerous activities when alone.
• Students are not to bring non-OT students into a regular class session, individual practice session, and/or open lab period

unless advance consent of an OT faculty member is secured.
• Students should not remove equipment/supplies from the OT facilities unless the student signs out the equipment/supplies

with the OT administrative assistant.  All borrowed equipment/supplies should be returned in a timely manner and in good
condition.

• Students should inform an OT faculty member of any concerns regarding safety, including but not limited to the condition of
equipment and/or supplies.  Students should not attempt to repair equipment.

OT Faculty 
• OT faculty are responsible for supervising activities within a class session, and educating students on safety issues regarding

the operation and condition of equipment/supplies utilized as part of the individual OT faculty’s course. OT faculty will model
safety behaviors and the proper operation and utilization of equipment and supplies.

• OT faculty will report to the Program Director any issues/concerns of safety regarding activities, equipment, and/or
procedures.

Scholarships/Graduate Assistantships  
Any information received regarding scholarship and financial assistance opportunities is compiled and is kept in the 
Occupational Therapy Program staff area (3052) for an appropriate period. Please contact the Office of Graduate 
Studies for any Graduate Assistantship opportunities.    

Job Postings 
Any information related to available jobs that is submitted to the Occupational Therapy Program by potential 
employers is accessible to students.   

Alumni and Employer Surveys  
An alumni survey will be sent every January (one-year post graduation) to our graduates regarding job placement 
and satisfaction with the program.  An employer survey will be sent every January to employers of our graduates 
regarding their satisfaction on placement and performance of our graduates.  The information collected and 
analyzed will be utilized in our program evaluation for meaningful analysis on the program’s achievement of its 
goals and objectives.  

Attendance, Preparation, and Assignments Policies  
Attendance – Not negotiable  
1. Objective: The primary objective of this protocol is to ensure consistent student attendance in classroom sessions, thereby
maximizing learning opportunities and fostering an environment conducive to academic success.
2. Scope: This protocol applies to all students enrolled in USI OT courses where mandatory attendance is stipulated by the institution.
It governs the process for monitoring attendance and managing exceptions.
3. Attendance Requirement:
a.Attendance in all scheduled classroom sessions is mandatory unless explicitly stated otherwise by the instructor.
b. Each student is allowed one excused absence for unforeseen circumstances or emergencies. The student is responsible for ensuring
understanding of missed content. All assignments are still due as instructed.
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4. Recording Attendance:
a. Instructors are responsible for accurately recording attendance for each classroom session.
b. Attendance records should be maintained in a secure and accessible format.
5. Notification of Absence:
a. Students are required to notify the instructor AND OT Program Chair in advance of any planned absences
whenever possible.
b. In the event of an unforeseen absence, students must inform the instructor AND OT Program Chair as soon as reasonably
practicable.
6. Excused Absences:
a.Excused absences may include but are not limited to: - Illness or injury (with appropriate documentation if
required). - Family emergencies. - Religious observances. - University-sanctioned events. - Jury duty or military
service.
b. The OT Program Attendance Committee reserve the right to determine the validity of excuses provided by students.
7. Requesting an Excused Absence:
a.Students requesting an excused absence should submit their request to the instructor AND OT Program Chair.
b. R
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Grading Scale 
The grading scale for the Occupational Therapy Program is uniform across MS degree courses. Generally, classes 
have multiple measures of assessing learning and the final course grade is based on the percentage of total points 
each student achieves. Please see Table 2  for the grading scale of the Occupational Therapy Program.    

Professionalism, Appearance, and Behavior  
Students must present with professional appearance. Attire suitable for usual occupational therapy practice is 
necessary. Students must dress appropriately for coursework involving presentations, guest speakers, lab activities, 
site visits, and field trips. Guidelines for such appropriate dress include khaki pants (not shorts, capris, or crops), 
polo shirts, close-toe and close-heel shoes, and student name tags.  
Khakis are to be an appropriate length that do not drag the floor and should sit at the natural waist. Polo shirts 
should be plain or have the USI OT Program logo. Students may also wear solid color scrubs. If scrubs are V-neck, 
students must wear a plain white t-shirt underneath. In addition to professional appearance, students are 
expected to treat each other, as well as faculty, in a professional manner.  This includes addressing faculty with 
appropriate titles.   

Students are expected to always demonstrate professional behavior, meaning that each student is individually 
responsible for his/her own actions, and must abide by the standards, procedures, policies, rules, and regulations 
as outlined by the program/clinical affiliates. While off campus and during fieldwork assignment, students 
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iv. Meet with OT academic advisor each semester to evaluate and monitor academic
standing i.e. grades, overall GPA, and professional behaviors

3. Progression in Relation to Fieldwork
a. If a student earns a letter grade of C or C+ in OT 696: Professional Fieldwork I or OT 697:

Professional Fieldwork II, the student will be required to retake the course.  Progression in the
OT Program will depend upon successful completion of the second attempt of the fieldwork
course.

Students who fail to meet the retention criteria may:  
1. Be placed on probation for not meeting academic or professionalism requirements in the

MSOT Program resulting in a Performance Improvement Plan, or

2. Be dismissed from the Program, based on the judgment of the majority of the MSOT faculty.
Students who fail to meet the probationary criteria or are dismissed from the program are not
eligible for readmission into the MSOT Program.  Students have the right to follow the
University's appeal process on any disciplinary sanction received.

Probation 
A student in the Occupational Therapy Program who does not meet academic or professionalism requirements, 
thus resulting in an initial instance of deficiency, may be placed on probation.  The student will be notified by email 
of the change in status and will be required to meet with the program chair within 1 week of notification.  The 
student must also meet with their assigned academic advisor prior to the start of classes to develop a Performance 
Improvement Plan.  The student must meet the objectives and requirements outline in the Performance 
Improvement Plan in order to progress in the OT Program. If a student earns their second term of academic or 
professional deficiency, the student will be dismissed from the OT Program.   

A student will be placed on academic probation if the student demonstrates academic deficiency in the following 
areas:   

a. Receives one letter grade of a C or C+ in a course

b. Receives less than a 3.00 grade point average on a 4.0 scale

c. Demonstrate unacceptable levels of maturity and integrity, as well as behaviors and attitudes
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Professions or to the Dean of Students for the University of Southern Indiana. Complaints must be filed within one 
calendar year of the occurrence of the incident/situation in question.    

Complaints against the University of Southern Indiana Occupational Therapy Program may be submitted directly to 
the Accreditation Council for Occupational Therapy Education (ACOTE) at Compliments & Complaints – ACOTE 
(acoteonline.org).  

To receive formal consideration, all complaints against a program subject to ACOTE accreditation must be 
submitted in writing to the ACOTE Chairperson, c/o the AOTA Accreditation Department. The complaint must be 
submitted as an attachment to an e-mail addressed to accred@aota.org and must include a signed complaint form, 
“Complaint Against a Program Subject to ACOTE Accreditation”. The Accreditation department will acknowledge 
the complaint within one week of receipt of the complaint. A complaint against an educational program must: 

a. Describes the nature of the complaint and the related accreditation Standards or accreditation
policies or procedures that the complainant believes are not being met by the program, including 
any evidence or documents that might substantiate the complaint; 

b. Provide documentation that the complainant has followed the academic program’s complaint or
grievance policy and made reasonable efforts to resolve the complaint, or alternatively information 
that demonstrates such efforts would be unavailing; and 

c.Be signed by the complainant. (The confidentiality of the complaining party is protected by AOTA
Accreditation staff unless release of identity has been authorized, or disclosure is required by legal 
action.) 

Fieldwork Policies  
The USI MSOT Program has a Fieldwork manual that outlines all fieldwork policies and procedures. This manual is found online here. 

https://www.usi.edu/health/occupational-therapy/ot-fieldwork-resources
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• Drug Test
• Background Check

For 2nd Year Students  
Due August 1 or sooner:  

• Influenza (Due October 10)
• Two-Step TB

• HIPAA Score
• Drug Test
• Background Check

• Updated Proof of Health Insurance
• CPR

Academic Rights and Appeal Policies  
The University of Southern Indiana Bulletin is published biannually. The student is responsible for reading and 
understanding the contents. Students are specifically requested to read the following areas:   

1. Academic rights and responsibilities.
2. Freedom of inquiry and expression.

3. Policy and procedure for academic and nonacademic student discipline.
4. Policy regarding cheating and plagiarism.

Family Educational Rights and Privacy Act (FERPA)  
The University of Southern Indiana College of Nursing and Health Professions adhere to standards set forth in the   
Family Educational Rights and Privacy Act (FERPA) of 1974. A copy of the Act is available at  
<http://www.clhe.org/3a2-1.htm>. According to Section 99.5 of FERPA, “when a student becomes an eligible 
student, the rights accorded to, and consent required of, parents under this part transfer from the parents to the 
student” [Authority: 20 U.S.C. 1232g (d)]. “Eligible student,” according to Section 99.3, “means a student who has 
reached 18 years of age or is attending an institution of postsecondary education” [Authority: 20 U.S.C. 1232g (d)]. 
Personal information about students or graduates of the University of Southern Indiana College of Nursing and 
Health Professions is protected under the tenets of FERPA. Therefore, Occupational Therapy Program faculty and 
staff will not provide information to parent(s) or guardian(s) of a student unless:   

1. The student’s written consent to release information to his or her parent(s) or guardian(s) is
on file in the Occupational Therapy Program office

2. The student is present with his or her parent(s) or guardian(s) during a meeting or on another
phone extension or conference call speaker system for a telephone call.
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counselor in the University Counseling Center by calling 812-464-1867.  Find more information about sexual assault prevention 
and response, including campus and community resources. 

Student Organizations and Participation  
Students are encouraged to participate actively in class, Occupational Therapy Program, College of Nursing and   
Health Professions, and University of Southern Indiana organizations. To serve as officers in class or Occupational 
Therapy Program organizations (including representatives to national or state organizations), students must be in 
good standing (i.e., if students are placed on probation of any kind including Course Deficiency Report, they must 
relinquish their offices and duties).   

SOTA: Student Occupational Therapy Association 
In the fall of 2005, the Student Occupational Therapy Association (SOTA) at the University of Southern Indiana was 
established in accordance with University of Southern Indiana rules and regulations regarding student clubs, 
associations, etc. This group el

https://www.usi.edu/stopsexualassault
https://www.usi.edu/stopsexualassault
http://www.usi.edu/security
http://www.usi.edu/security
http://www.usi.edu/security
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2. Be aware of all the marked exits from your area and building. Know the routes from your work area.

3. In case of an emergency or if directed to do so by Security (or the Building Coordinator), activate the building
alarms system. THIS ALARM ALSO SOUNDS IN THE PHYSICAL PLANT CONTROL ROOM. The dispatcher in the
Physical Plant will immediately call the Fire Department and Security.

4. When the building evacuation alarms are sounded or when told to leave by Security or the Building Coordinator,
walk quickly to the nearest marked exit and ask others to do the same.

5. ASSIST THE HANDICAPPED IN EXITING THE BUILDING. Remember that the elevators are reserved for handicapped
persons. DO NOT USE ELEVATORS IN CASE OF FIRE, BOMB THREAT, OR EARTHQUAKE. Do not panic. Remain calm.

6. Once outside, move to an assigned clear area that is at least 500 feet away from the affected building(s). Keep
streets and walkways clear for emergency vehicles and personnel. Stay with your group in assigned area and
await further instructions.

7. If requested, assist the Security Officer, the Emergency Response Team, or the Building Coordinator.

8. In the event of a declared emergency, a University Command Center will be established; in addition, an On-Site
Command Post may be established near the emergency site. Keep clear of the On-Site Command Post unless you
have important information to report.

9. DO NOT RETURN TO AN EVACUATED BUILDING unless directed to do so by Security.

Shelter-in-Place: 
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Release for the Use of Student Work

The following release is being requested of __________________________________, for 
the purpose of utilizing the work titled __________________________________, 
produced during OT_________. The use of this work is being requested 
by_____________________________ for the reasons listed below;   

By signing this release, you are agreeing to the use and purpose of the work outlined above. 

Signed in agreement on _____________________, 20__________. 

____________________________    ___________________________________ 
MSOT Student MSOT Faculty Member 




