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A new email reply message will open. Click Send. Comments may be entered, but they are not necessary. 
• Note: You may also approve the Pre-Approval by logging in to your Chrome River account. 
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The Pre-Approval Header opens at the right for review. Scroll down to review the summary of the Trip 
Information, Comments, and Attachments. 

• Note: Click OPEN to see the Pre-Approval Report, which provides more details of each expense 
estimate. 

 

 
 
Click Approve if no changes are needed. 
 

 


