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Introduction

It is your responsibility to be familiar with this information and act on
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1. Planning for the Internship Experience

a. Early Planning (Freshman/Sophomore)

Review and consider financial viability when considering the timing of the internship.
Schedule courses to complete pre-requisite course requirements prior to application
period. A course in Microsoft Office is strongly recommended.

b. Later Planning/Applying (Junior/Senior)

o
https://usisurvey.az1.qualtrics.com/jfe/form/SV 9XHJYgSZilwiKmwW

2. Overview of the Internship Experience

a. Purpose/Goals
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/health/health-services/program-admission

HA481/HA482 Requirements Below:

See Pre-requisites

*Maintain a 2.75 GPA
*Successful completion (C or above) of Gero 215, HP 115, HP 211, HP475, and PH 284

= Please note that Health Services and Health Administration students are expected to
complete an internship over two separate semesters. You will need to click on the link
below to fill out and submit your application.

https
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STEP 2: SECURING YOUR INTERNSHIP PLACEMENT
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Health Administration

For example:

on site

on site

not
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Professional Conduct

Code of Conduct

Social Media Policy

Social Media
Policy
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Required Internship Components

Internship Weekly Activity Tracking Form (see Appendix II)
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http://www.aupha.org/
http://www.hhs.gov/ocr/privacy/
/health/about-the-college
http://www.naceweb.org/home.aspx
https://www.osha.gov/
/health/about-the-college

APPENDIX [:
Castle Branch Profile Instructions, Policy & Procedures
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Please go the website indicated below to order your Castle Branch Profile and choose your code:

To place your order go to:

17
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https://portal.castlebranch.com/UE96

Measles, Mumps & Rubella (M MR)

One of the following is required:

e 2vaccinations OR

» Positive antibody titer for (lab report OR physician verification of titer results required) for all 3
components.

Varicella (Chicken Pox)

One of the following is required:

e 2 vaccinations OR

» Positive antibody titer (lab report OR physician verification of titer results required) OR

» Medically documented history of the disease that has been verified by a physician or nurse
practitioner and contains their signature.

Hepatitis B

One of the following is required:

» 3 vaccinations AND a positive antibody titer (lab report OR physician verification of results
required) OR

» Positive antibody titer (Ilab report OR physician verification of results required)

Tuberculosis (TB)

One of the following is required: 2 step TB skin test (2 separate TB Skin Tests within 1-3 weeks apart within
the past 12 months), OR QuantiFERON Gold blood test within the past 12 months (negative laboratory report
OR physician verification of negative results required), OR T-Spot TB blood test within the past 12 months
(negative laboratory report or physician verification of negative results required), OR If positive results, provide
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Click on the (+) to show the drop-down instructions for each
requirement. This is where you will upload your documents that
you have scanned on your computer.
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APPENDIX Il
Internships Forms
HP480, HA481, HA482
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It is the policy of the Health Services/Health Administration Program, and the College of Nursing and Health Professions
that those students intending to complete HP480 or HA481/482 internships must meet minimum specific training and profile
requirements prior to beginning an approved internship.

1. USI HP480, HA481, HA482 Specific Training and Profile Requirements:
The following information provides a review of the specific training and profile requirements for students wishing to
complete an internship in HP480, HA481, HA482:
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HP480 or HA 481, HA482 INTERNSHIP LEARNING GOALS

Internships are most productive when students articulate and record their learning goals at the beginning of
the work experience. First, determine what learning you hope to gain from the internship. Then, discuss
with your supervisor to make sure the position will offer you the opportunity of achieving these goals. At mid-
term, we will evaluate the progress of your goal achievements.

To be meaningful, goal statements must be:
Specific
Measurable
Verifiable
Achievable
Agreed upon

List five goals below which you wish to achieve as a result of participating in this internship experience.
These learning goals should be discussed in you final paper.

GOAL STATEMENTS:

1.

Name Today’s Date

Host Signature Date

Work Site Semester Internship
Post to Course Blackboard Site
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HP480 or HA481, HA482 JOB DESCRIPTION SAMPLE FOR INTERNSHIP

Title of Preceptor:
Title of Project:

Skills (needed for this project):

Additional Skills (desired for internship): MS Publisher, music, Excel

Brief Description of Company:

Description of Responsibilities (may include but not limited to):

Project description:

Post to Course Blackboard Site
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APPENDIX III;
Expectations for Preceptor
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USI STUDENT INTERN PRECEPTOR GUIDE
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Expectations for Preceptor
HP480 or HA481, HA482 Internship Work Agreement Form

Contact Hours/Credit Hours

Preceptor Responsibilities/ Expectations

over two separate semesters

31
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STUDENTS MAY NOT ATTEND YOUR INTERNSHIP SITE ON A DAY THAT THE UNIVERSITY IS CLOSED!

Agency Policies

Termination from the Internship Program
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APPENDIX IV:
Health Administration Internship Reflection Report Instructions
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APPENDIX V:
Policies

Infection Control Policy

HIPAA Compliance Policy - Health Information Privacy Policies & Procedures ¢

Notice of Privacy Practices ¢
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