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Proposals for the SEERGA must be submitted to the Dean’s Office of the Pott College of Science, 
Engineering, and Education through submission in Cayuse, no later than 4:30 PM on Friday, 
Nov. 3, 2023
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Use the following outline to format your proposal for a SEERGA application. Proposals will 
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SEERGA BUDGET WORKSHEET 

Instructions: Fill in the table below with detailed information on materials needed, cost per item, 
quantities, and total amount requested. Additionally, you need to provide a budget justification 
that includes a narrative describing the need for each item included with your budget.    
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If applicable, use the following rates and equations to calculate salaries, wages, stipends, and 
travel costs. Enter each item on a separate line in the SEERGA Budget Worksheet. Include rates, 
hours, distances, etc. in the description box. 
'
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a. Project Director  
To determine stipend or amount above salary (summer or overload pay) = 2.5% per 
credit hour + FICA (7.65% of salary)  
(Contact the Special Funds Accountant for the current F&A rate.)  
 

b. Undergraduate/Graduate Student 
 
$ _____ hourly rate X _____ hours/week X _____ weeks = $___________  
 
If Stipend: Stipend Amount = $__________  
**In Budget Justification describe how was stipend amount determined.  
 

c. Secretarial/Clerical (Contact Human Resources for the appropriate hourly rates.)  
 
$ _____ hourly rate X _____ hours/week X _____ weeks = $___________  
 

d. Professionals (Technician/Programmer)  
Position, time frame, amount  
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a. Mileage: $0.49/mile X _____ miles = $___________ 
[Mileage capped at best available airfare 30 days out.]  
 

b. Airfare: include destination and estimated cost for roundtrip ticket 
 

c. Room/Hotel:  
 

$ _______ room rate + tax (12%)  X _____ days = $_________  
 

d. Board/Per diem 
$26 in Indiana ($32 out-of-state) X _____ days = $____________  
 
[International travel: estimate $50/day; actual amount depends on destination-contact 
Travel Office]  

 


